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Board of County Commissioners  WORK ORDER 
SEMINOLE COUNTY, FLORIDA  Work Order Number:   1  

 

Master Agreement No.: PS-2266-19/RTB                                                   Dated:  4/29/2019  

Master Agreement Title: General Transportation Planning Services Agreement         

Project Title: North Street, Palm Springs Drive, Raymond Avenue Corridor Enhancement Study 
 

 

Consultant: HDR Engineering, Inc.   

Address: 315 East Robinson Street, Suite #400 

  Orlando, Florida 32801 
       

 

ATTACHMENTS TO THIS WORK ORDER:     METHOD OF COMPENSATION: 
[  ] drawings/plans/specifications     [X] fixed fee basis 

[X] Scope of services       [  ] time basis-not-to-exceed 
[  ] special conditions       [  ] time basis-limitation of funds 

[  ]          [  ] retainage shall be withheld 
 

 

TIME FOR COMPLETION: The services to be provided by the CONSULTANT will commence upon execution of 
this Work Order by the parties, and must be completed by March 1, 2020. Failure to meet the completion time 

will be grounds for Termination of both the Work Order and the Master Agreement for Default.   

 

 
Work Order Amount: ONE HUNDRED FORTY-FOUR THOUSAND SIX HUNDRED THIRTY-ONE AND 20/100 

DOLLARS ($144,631.20) 

 

IN WITNESS WHEREOF, the parties have made and executed this Work Order on this _________ day of 

_____________, 20_____, for the purposes stated in this Work Order.                                    
          (THIS SECTION TO BE COMPLETED BY THE COUNTY) 

ATTEST/WITNESS:      HDR Engineering, Inc. 

 
       By:       

            , Secretary  Christine Kefauver ,Vice- President 

 
 (CORPORATE SEAL)    Date:       

******************************************************************************************* 
        BOARD OF COUNTY COMMISSIONERS 

        SEMINOLE COUNTY, FLORIDA 
WITNESSES: 

 

       By:        

(Procurement Analyst)            Ray Hooper, Purchasing & Contracts Manager 

 
       Date:                       

(Procurement Analyst)      As authorized for execution by the Board of County 

       Commissioners at their    , 20    regular  
meeting, pursuant to Section 3.554 of the Seminole 

County Administrative Code. 
 

OC #812588 OM #816



                                                                                                                             

Work Order – BCC  Rev 5/29/2019                                                                                                                                                                           Page 2 of 3 

WORK ORDER 
TERMS AND CONDITIONS 

 

a) Execution of this Work Order by the COUNTY serves as authorization for the CONSULTANT to provide, 
for the stated project, professional services as set out in the Scope of Services attached as Exhibit “A” 

to the Master Agreement cited on the face of this Work Order and as further delineated in the 

attachments listed on this Work Order.   
 

b) Term: This Work Order will take effect on the date of its execution by the COUNTY and expires upon 
final delivery, inspection, acceptance, and release of the final payments and encumbrances of the last 

approved amount of this Work Order, unless terminated earlier in accordance with the termination 

provisions set forth in the Master Agreement. 
 

c) The CONSULTANT shall provide the services pursuant to this Work Order, its Attachments, and the cited 
Master Agreement (as amended, if applicable), which is incorporated in this Work Order by reference as 

if it had been set out in its entirety.   
 

d) Whenever the Work Order conflicts with the cited Master Agreement, the Master Agreement will prevail.   

 
e) If the METHOD OF COMPENSATION is based on: 

 
(i) FIXED FEE BASIS, then the Work Order Amount becomes the Fixed Fee Amount and the 

CONSULTANT shall perform all work required by this Work Order for the Fixed Fee Amount. 

The Fixed Fee is an all-inclusive Firm Fixed Price binding the CONSULTANT to complete the 
work for the Fixed Fee Amount regardless of the costs of performance. The work to be 

performed by the CONSULTANT must be based on the Labor Hour Rates established in the 
Master Agreement that are in effect on the date of the CONSULTANT’S price proposal for 

this project. In no event will the CONSULTANT be paid more than the Fixed Fee Amount. 

 
(ii) TIME BASIS WITH A NOT-TO-EXCEED AMOUNT, then the Work Order Amount becomes the 

Not-to-Exceed Amount and the CONSULTANT shall perform all the work required by this 
Work Order for a sum not exceeding the Not-to-Exceed Amount. In no event is the 

CONSULTANT authorized to incur expenses exceeding the not-to-exceed amount without 
the express written consent of the COUNTY. Such consent will normally be in the form of 

an Amendment to this Work Order. The CONSULTANT’s compensation will be based on the 

actual work required by this Work Order and the Labor Hour Rates established in the 
Master Agreement that are in effect on the date of the CONSULTANT’S price proposal for 

this project. 
 

(iii) TIME BASIS WITH A LIMITATION OF FUNDS AMOUNT, then the Work Order Amount 

becomes the Limitation of Funds amount and the CONSULTANT is not authorized to exceed 
the Limitation of Funds amount without prior written approval of the COUNTY. Such 

approval, if given by the COUNTY, shall indicate a new Limitation of Funds amount. The 
CONSULTANT shall advise the COUNTY whenever the CONSULTANT has incurred expenses 

on this Work Order that equals or exceeds eighty percent (80%) of the Limitation of Funds 
amount. The CONSULTANT’s compensation will be based on the actual work required by 

this Work Order and the Labor Hour Rates established in the Master Agreement. 

 
 

f) The CONSULTANT may utilize labor categories that are not included in the attached fee proposal, but 
that have been approved in the Master Agreement. If a substitution is necessary, the work must be 

completed within the approved Time Basis (Not-To-Exceed or Limitation of Funds) Work Order Amount, 

and in no event may the Work Order Amount be modified as a result of any changes in labor 
categories. The CONSULTANT shall submit a written request to the County’s Project Manager for 

approval of any substitution prior to the utilization of any labor category for service, and the County 
Project Manager’s approval of any substitution must take place prior to submission of the invoice. Any 

approved labor category substitution will be based on the prevailing labor categories and their 
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associated hourly rates established in the Master Agreement that are in effect on the date of the 

County’s approval for any substitution. 
  

g) County shall make payment to the CONSULTANT in strict accordance with the payment terms of the 
referenced Master Agreement. 

 

h) It is expressly understood by the CONSULTANT that this Work Order, until executed by the COUNTY, 
does not authorize the performance of any services by the CONSULTANT and that the COUNTY, prior to 

its execution of the Work Order, reserves the right to authorize a party other than the CONSULTANT to 
perform the services called for under this Work Order, if it is determined that to do so is in the best 

interest of the COUNTY. 
 

i) The CONSULTANT shall sign the Work Order first and the COUNTY second. This Work Order becomes 

effective and binding upon execution by the COUNTY and not until then. A copy of this Work Order will 
be forwarded to the CONSULTANT upon execution by the COUNTY.    

 
j) FLORIDA PUBLIC RECORDS ACT. 

 

(i) Consultant must allow public access to all documents, papers, letters or other material, whether made 
or received in conjunction with this Work Order which are subject to the public records act, Chapter 
119, Florida Statutes and as stated in the Master Services Agreement. 
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Seminole County
North Street, Palm Springs Drive, Raymond Avenue Corridor Enhancement Study

Staff-hour and Fee Calculations
Hours

Task Description

Senior 
Principal/National 

Expert Principal
Chief 

Planner/Engineer
Principal 

Planner/Engineer
Senior 

Planner/Engineer
Chief 

Designer/Analyst
Project 

Planner/Engineer
Contract 

Coordinator
Planner/Engineer 

Intern
Graphics / 
Designer Technician TOTAL

2.1 Project Management
2.1.1 Progress Reporting and Account Management 12 12 24
2.1.2 QA/QC Review 24 10 2 36
2.1.3 Review of Scope 1.0 Activites and Memo 8 8 16

Subtotal 0 24 0 0 30 0 10 12 0 0 0 76

2.2 Concept Development
2.2.1 Field Review(s) and Verification 4 8 8 20
2.2.2 Initial Identification of Needs 4 16 16 36
2.2.3 Base Map(s) 8 12 28 12 60
2.2.4 Initial Alternatives Analysis and Development 56 40 120 216
2.2.5 Selection of the Preferred Alternative(s) 16 8 12 36
2.2.6 Planning Level Cost Estimates 20 12 64 96
2.2.7 Alternative Concept Plans 24 32 96 152
2.2.8 Report 12 64 0 26 102

Subtotal 0 0 0 4 148 0 192 0 336 38 0 718

2.3 Public Involvement and Project Status
2.3.1 Outreach Plan 2 8 20 10 40
2.3.2 Public Meetings 2 12 24 48 36 22 144
2.3.3 Other Meetings 40 20 40 100
2.3.4 Project Status Meetings 18 18 36
2.3.5 Outreach Summary 2 4 4 10

Subtotal 0 2 0 56 70 0 130 0 50 22 0 330

0 26 0 60 248 0 332 12 386 60 0 1124

Labor Costs Direct Costs
Staff Category Hours Labor Rate Dollars Reproduction/Printing 1,000                              

Senior Principal/National Expert 0 330.60$                               -$                                Travel -
Principal 26 287.10$                               7,464.60$                       Total Direct Costs 1,000$                            
Chief Planner/Engineer 0 255.20$                               -$                                
Principal Planner/Engineer 60 203.00$                               12,180.00$                     Lump Sum Fee
Senior Planner/Engineer 248 165.30$                               40,994.40$                     Loaded Labor Costs 143,631.20$                    
Chief Designer/Analyst 0 162.40$                               -$                                Direct Costs 1,000.00$                       
Project Planner/Engineer 332 118.90$                               39,474.80$                     Subconsultants -$                                
Contract Coordinator 12 113.10$                               1,357.20$                       
Planner/Engineer Intern 386 95.70$                                 36,940.20$                     
Graphics / Designer 60 87.00$                                 5,220.00$                       
Technician 0 58.00$                                 -$                                
Total 1124  $                   143,631.20 Grand Total 144,631.20$     

Reproduction
B&W - 8.5x11 sheets 200 $0.05 $10.00
B&W - 8.5x14 sheets 0 $0.05 $0.00
B&W - 11x17 sheets 0 $0.12 $0.00
BL/BL - 24x36 sheets 0 $0.48 $0.00
BL/BL - 30x42 sheets 0 $0.70 $0.00
Color - 8.5x11 sheets 200 $1.00 $200.00
Color - 11x17 sheets 159 $2.00 $318.00
Plotting SF 472 $1.00 $472.00
Sub-total $1,000.00

Grand Total (Staff-Hours)

 
Revised 6-10-19




